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If not already logged on, log onto the registry with the below web address.  Be sure to save this 

address to your “Favorites.” 

http://cbpcaregistry.greennet.com/Login/Login.aspx 

The below screen will appear.  Log on using your “user Id” and “password" provided to you by 

the CBPCA.   

 

 
 

Once you’re logged on, you can search through the registry several different ways 

 

 

http://cbpcaregistry.greennet.com/Login/Login.aspx


 
The below “Search Criteria” screen appears… 

 

 
 

 

 

 

As noted in the previous tutorial, it is a good idea to take note of the Job ID number for this very 

reason.  But, as you can see, there is a myriad of searchable options available to you. 

 

 

 

 

 



 

 
 



 

 
 

 

 

 



 
After making your changes, Click “Save” 

 

 



 

 



 
You can “Save” the CF-6R Mech-04 to your computer, or “Open” the file to print 

the document and email the document. 

 

 
 

 

When done, Close the PDF and click the “Back” button in the registry to take you back to the 

Job Detail screen.  From Here we can input or “capture” our test results. 

 

 
 

Let’s Start with the Duct Leakage Test CF-6R Mech-21 HERS.  Click on the link! 



 

 
 

 

After saving, the below screen will appear… 

 



 

 
 

 

 

Review your data, then “Generate CF-6R” 

 

The below screen will appear… 



 

 
 

 

 

Click the “I want to register my form after saving” box 

 

Type in the Responsible Person’s signature.  This should not be a rater.  Rather, it 

should be the installing or duct sealing contractor. 

 

Click “Register CF-6R Form” 

 

You can “Save” the CF-6R Mech-21 HERS to your computer, or “Open” the file to 

print the document and email the document. 

 

 



 

 
 
 

 

When done, Close the PDF and click the “Back to Job Details” button in the registry to take you 

back to the Job Detail screen.  From Here we can input or “capture” our next test results. 

 

 
 

In this example, we still need to 

capture the CF-6R Mech-25 HERS 

 

Click the link for that form 



 
 

This is a long form, so we have broken it into three parts… 

 

Access holes and sensors 

 

 
 

 

 



 
 

 

Unit information and recorded temperatures 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 



 
 

And what those temperatures mean! 

 

 

 
 

After saving… 



 
Review your test results, and then click “Generate CF-6R” just like before. 

 

Click the “I want to register my form after saving” box 

 

Type in the Responsible Person’s signature.  This should not be a rater.  Rather, it 

should be the installing or duct sealing contractor. 

 

Click “Register CF-6R Form” 

 

 

   

 

You can “Save” the CF-6R Mech-25 HERS to your computer, or “Open” the file to 

print the document and email the document. 

  



 

 



 
 

 

 

 
 

 

 

 

 

 

 

Congratulations! 

 
See our other tutorials on creating CF-4Rs for HERS raters. 

 

If you have more questions, email them to barbara.heger@cbpca-hers.org.  Thank 

you for choosing the CBPCA, the leader in home perfromance and HERS 

verifications. The most complete and easiest Smart Registry for all your HERS 

verification and required documentation needs. 

 

We look forward to serving you and supporting your success. 

 

Greg Davis 
Lead HERS Trainer CBPCA 
Greg.Davis@CBPCA-HERS.org 
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